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Disclosure of Interest 

Ethical Standards & Conduct Policy 
New Hires:  Complete and return to OHR during New Employee Orientation. 
Current DEQ Employees:  In January of each year, review Department policy 01-007.  Complete this 
form and submit to your immediate supervisor only if you need to report a new potential conflict, or 
there has been a change in a previously reported potential conflict.  No action is required if you have 
nothing to report. 
 
Employee Name:       
(Please type or print) 

I hereby certify that I have been notified during New Employee Orientation, that I must disclose 
potential conflicts of interest at least annually (January 1st) under Civil Service Commission Rule 2-8 
and relevant departmental work rules and directives.  I also certify that: 
 
1.    Neither I nor any member of my immediate family* has any personal or financial interest in any 
business or entity with which I have direct contact while performing official duties as a classified 
employee. 
 
Should my assignment, my interests, or the interests of my immediate family members change so that 
this no longer is accurate, I will submit the new information for review to my immediate supervisor 
within 14 calendar days.    

O R 
 

2.    I, or a member of my immediate family*, have personal or financial interests in a business or 
entity with which I have direct contact while performing official duties as a classified employee, as 
summarized below:  (*Immediate family means your grandparent, parent, parent-in-law, stepparent, sibling, spouse, 
child, or stepchild.) 
Summary:       

 
Employee Signature:  __________________________ Date: __________________ 
 
Supervisor Signature:  __________________________ Date ___________________ 
 
Division Chief Signature: __________________________ Date ___________________ 
 
It is the responsibility of the employee to notify their immediate supervisor, via submittal of this signed 
form, that any formerly identified interests are still valid and/or when new interests are identified.  
 
cc:  Immediate Supervisor 












